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SOUTH AFRICAN DIVING

 Instructions for Completion of Entry Forms
Officials
· Work in WORD. Email forms as an ATTACHMENT; do not print to complete and then take a photo. 
· Clubs are required to submit the names of officials in the ratio of 1 official for every 6, or part thereof, divers entered into the event.
· Officials must be registered with Swimming South Africa through their club; entry forms are not valid if the official’s SSA registration number is not entered.
· For each official entered, please tick for which function he/she is available – secretariat (S), judge (J) and/or referee (R).
· For each official entered COLOUR IN each block where the official IS available.
Divers: 	Preliminary Entry Form
· Work in WORD. Email forms as an ATTACHMENT; do not print to complete and then take a photo. 
· Place the total number of divers for the Group in the block below the sex of the diver.
· Above the name of the board, in the blocks denoting the different events, place the total number of divers competing in the event; use F&M to denote sex. Please see the example below:
F=10               M=2
              1m





Divers: 	Final Entry Form
· The final entry form will be sent to the clubs after the deadline for the preliminary entries closes and once both the preliminary and officials’ entries have been received. 
· Work in WORD. Email forms as an ATTACHMENT; do not print to complete and then take a photo. 
· Complete extra forms, as required, when entering more than 10 divers. Do not print and continue writing entries in the margin.
· Divers must be registered with Swimming South Africa through their club; entry forms are not valid if the diver’s SSA registration number is not entered.
· Once all of a diver’s entries have been entered, total the amount owed in entry fees and place in the final column on the right.

Entry Fees Return
· The Entry Fees Return must accompany the Final Entries Form, along with proof of payment of fees.
· Work in WORD. Email forms as an ATTACHMENT; do not print to complete and then take a photo. 
· Complete the form by entering the number of RSA cup entries and NAG entries separately. Should you have no  entries in a category, please indicate this with a zero in the appropriate field.
· Complete the field requiring the amount being paid.
· Please total the amounts paid.
· Subtract the deposit paid.
· Pay the amount outstanding and submit the form with proof of payment.
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